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(Ban hdnh
thdng t0 ndm 2024

Don)

CHIIoNG I: V! TRi, CHIIC NANG, NHITM VIJ CUA NHA TRIIONG:

Htt "iH;|[:#13' ,,u ,,, dusc thanh I?p theo 
-Quvtlt 

dinh s6

zgzglQD-rrBND, ngey o4ltYlzo.ti "tuuBND 
huyQn Nam Trir My' ld co so giSo

dpc c6ng lQp thuQc rre ttorg gi6" d;;;t da" ,*o"g c6 tu c6ch ph6p nh6n' c6

con dliu vd tdi kho6n riOng'

Dii,u 2. NhiQm vg:

t. TO chric gitngdpy' hqc t4p vd c69 ]roat 
U9"t gi6o duc kh6c theo chucmg

trinh giao dpc trung hec do gO giaJiu.;Deo ia9 uu" [aot' vd chiu su chi d4o tryo

ti6p v6 c6ng t6, ;;ft; rrro' tt 
-pt 

o"g cia" dpc vir ddo t*o huyQn Nam Trd My;

2.Ti€pnh0nhgcsinh,vOndo.nghgcsinhbohgcd6ntruong,thychi6nk6
ho4ch ph6 cQp gi;; Ju. Trung h9c co ,o ra'I'rung hQc ph6 th6ng trong pham vi x6

tri Oon theo quY dinh cua Nhd nu6c; %
3. QuAn ly gitLovi6n, nhdnvi6n' hqc sinh; 

,A, t-:--: +:: ^r^i-rr +ho., nrrv dinh //rf;,
4. eu6n ry-rt au, g d6tdai, CSV C, trangthi6t bi vd tdi chinh theo quy dinh 

liT:j,
cua Ph5P luQt;

5. Ph6i hqp v6i gia dinh hgc sinh, t6 chirc vit cttnhdn trong cong d6ng thpc 
ru

hiQn c6c hoPt dQng gi6o dPc;

6. T6 chirc cho gi6o vi6n, nhen vion vir hgc sinh tham g\a c6c ho?t dQng gi6o

dpc trong Pham vi cQng d6ng;

7 .Tv dinh gt'irira, r"* g gi1odpc vd chiu sg ki6m dinh ch6t lugng gi6o dpc

ctra co quan c6 thdm quY6n'

8. Thgc hiQn c6c nhiQm vp kh6c theo quy dinh cua Ph6p lupt'

9.Huyd0ng,qu6nli,*dung.a.,-9,6,,lycchohoptdQnggi5od1rc.Ph6i
hcr,p v6i gia dinh h-q, iint , i5 chric'vit chnhan trong ho4t dQng giSo duc'

cHuoNG rr: rnAcu NHrEM CA NnAx:

Diiju 3: Cin bQ quin f'
Nhd trudng hiQn tO Of HiQu trucrng vd02 Ph6 hiQu trucrng'

+ HiQu trwdng:

-Phutr6chdi0uhanh,xeydu"g.kghgalht.6ngthcchung-crlanhdtrudng;chiu
tr.chnhiqm tru6c c6p tr.n 

"a 
dJJFrrap ruat ud iEt ch citc mat hoat dong cua nhlr

trudng.
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- Chi d*o, phAn c6qg tryc ti6p c6ng tdc cbcbQ phpn dod-n th6, php tr6ch c6ng

t6c t6 chirc, ,ha;^; r.Ai"iltt tii crutit, c6ng tirc Dhng, c6ng t5c thi dua khen

thu&ng, chu tdi khoin don vi'

-Thammuuv6iIJBND,PhdngGD&PThuyQnNamTrdMy,I]BNDx6Trd
Dcrn vd viQc xdy a-";;il;';.ol,at chdt,trang thi6t bf thpc vp c6c ho4t dQng

gi6o dpc ctra don;iffi;6ofrJ* hqc 2024-2025 vd c5c n[m ti6p theo'

- Tham gia gihng dqy: }2tiistituAn theo dring Di6u lQ trudng THCS'

+ ctic phd HiQu trudng: Thgc hiQn c5c nhipm vp do Hieu trucrng ph6n c6ng'

Cu th6:

- X6y drrmg vd t6 chirc thgc hiQn kri ho*ch chuy6n *61: T6 chric, quan $,

di6u hdnh c6ng t6c dqy vd hQc theo chi d4o cua c6c cilp qu6n \i gia2 duc' pht hqp

v6i tinh hinh thuciiA",ai dcrn vi, ph* tr6ch cong thc giito io: 9ai JPc' WAn l;i viQc

thpc hiQn nQi dung chucrng trinh, 
"ttat 

r"qg dav vi hgc, t6 chric ki6m tra' d6nh gi|

frqt tioh vd'cdctroat AOng chuy6n m6n, nghiQp vp khSc'

- phu trhc."*t J. r.i!- dinh chdt lugng^gi6o dpc, c6ng t5c Thu viEn' thi6t

bi trong nhd trudng; quin lf hgc ,ior, ua, tru. c6ng t6c ho4t-dQng gi6o dpc ngodi

gid l6n l6p, lao d6ft, hucrng nghifp, c6ng t6c PCCC vd CNCH trong pham vi dcvn

vf' 
- Tham gia gittngd*y: 04 tii5tltuAn theo.dring Di6u lQ trudng THCS'

Didu 4: Thu ky HOi dting vir Nhffn vion VIn phdng:

- Thu bi Hgi d6ng:

+ChlutrkchnhiQmgiripHiQutru&ngdi6mdanh,ghich6pg{cb1enb,,."-y"gt
nghi, cuQc hgp cua nhi tru6n; Ca; nh6t c6c th6ng tin hing ngey b6o c6o v6i Hipu

truong va cdc bQ Phan c6 1i6n quan'

* Th* f.V irOi d6ng dugc *.V e.ry6tt xt 1y cdc c6ng viQc cua nhd trudng khi

HiQu tnr0ng, Ph6 hiQu trucrng di vdng'

- Nhdn vi6n vdn thu:

+ Ld vi tri c6ng viQc phu trdchtruc tii5p viQc q11n \y' lryJtft ' siffir. t:l 
^kll1

kC h6 ,o,lpOrrg vdn,-gi6y tE, tai liQu nQi bQ vd tdi liQu hqp d6ng. ngoil glao cua

trudng hgc ctng nhimg c6ng viQc 1i6n quan ih.o t1, phan cdng nfrAt dinfr trong linh

vuc v[n thu hinh chfnh v5n Phdng

+ Ti6p nhpn, quan $, sir {rng.vd diau ph6i con d6u bQ phfln cita trudng hqc

theo dring sg ph6n_c6ng quy d1"h:fr6G tnoi,ioo lm, 
b1o. uual^vdki6m soSt ra vlro

nhimg vdn b6n giav ,o ri uan'ctrinrr,{en sao dd dugc d6ng d6u, chiu ttdch nhiqm

huong d[n, xin cht ky Ban Gi6m ftie., ua nhtng c6ng viQc l6n quan di5n con d6u'

+ Vio ,O,JOrg d6u nhirng tni HQu n6i b0 trudng hqc' Luu trfi dAy du c6c cdng

v6n di, c6ng vdn d6n.

+ Kiom tra, :t16p nhan, xir 11i, bf,o quAn, luu trt vd b6o 9ag **g tdi liQu, h6

so, v6n thu gti?6";ffii'ii"ii**q.hec, b6o c6o timg b0 ph6n 1i6n quan dO

tr6nh tinh tr4ng gi6n do4n hay mAt m6t tdi liQu'

]-,:\



-4-

* Sopn th6o v6n b6n hdnh,chinh ri6n quan; In 6n, pho to tdi liQu'

+ Theo d6i v6n phdng prraro-tr,iist yct' t'o"g trudng hQc theo tirng phdng ban

rn"rul?;m 
tra, ki6m duyQt, luu tr[r, b6o c5o vd ddng t6i 16n website don vi c6c

vdn ban do trudng yhilthanh. - .a. -: ^.?,^ *oy)m - kiQn, chuAn bi
+ L5 tan, ti6; d6n kh6ch d6i ngo4i t"-u t*.o"g hgc; Hd trg sp

trang thict bi vlr nhirng yat.quiq .arr",friAt cho c6c ;.,0; hep doirn 'ty*g' 
h.i thao

khoa hgc hoflc mQt qr t ie' uat ky th*;phan .o,g tt'u ean ciam hiQu trucrng hqc'

Diiru5:Chfrti"t'CO"gdoin:ConhirngnhiQmvUnhusau:
.Lanhdpovdt6chricc6cho4td0ngc6ng.doentheoDi6ulQC6ngdodnViQt

Nam. .). ,1

-LePh6chutichthudngtrugHoidP".*thiduakhenthugns.Chiujr6ch
nhiqm theo d6i, cflp nhQt, d6nh gJ i& il; "6r, 

itai^itti dt'u 
'uu 

ch nh,n' t4p th6 don

vi' - r.. , z: n/1rr ^an tA e.h' - 2 g vi ngodi nha

- Chir dOng, ptrOi trqp voi. BGH ' cbc tO chuc dodn thO tron

trudng t6 chirc ij ff,.*S tiao nfri* tfr* OAV 

'o4t 
dQng d4y vd hqc'

- Thucrng xuy6n tuy6n truy6n, gi6o dug, van dQng quAn chrin-B' xdy dpg kh6i

do,n k5t, thgc hien c6c cu.c van-J6"gl6'";1nf'Sp.ttioitti {ua 1av 
dung "Tru}ng

h'c hpnh prrrr.,lTa rt-. ;r," Girt#"r,lc dutmg toi-.t iott s6ch.cira Dirng' Ph6p 1u4t

cua Nhi nu6c, cdc vdnba" q"y ;inn 
"t 

u 
"ga"h^; 

q"V chtS ho4t dong ctra nhd

trudng 
chi dao s6u sft hoat dQng 

.c1t^a 
chct::-9qf"* ."Y"q,:"t"" 

xdv dpg kh6i

doirn t<Ct n.i bO nhd trudng. Efbid quan tanl ;hi Oao va hu6ng ddn Ban TTND

;Y;;ilf:lT*ffi'l;i *I[ H:XTit*;an nghQ, rDrr, tuv.n truvon ph6

bii5n gi6o ao, pf'ap il At, "i"ho4t 
dQng phong triro cira nhd trudng'

- B6o vq quyiin lqi hqp pnap ctrinrr dSngctra ngudi lao dQng' Dugc hucrng ch6

dQ gi6m ti6t daY theo quY dinh'

EiEiu 6: Td tru&ng chuy6n mdn: ', cri trdch.nhiQm,
- Ld ngrdi cd ndng hpc chuyAn UOn' cd uy tin cao trong tO

nhiQt tinh trong cong 
'::, ?yiiffi';,6";;;C* 

i6u na* hec thons qua phiau thdm

Aa ifn nhiQm una CE-CV'NV trong t6' -^ L--A, n AEn naethlnh vi6n thuc
- Xay dung kti ho4ch hopt d[ng chung cua t6, hu6ng ddn c6c thenh vion thltc

hien ke h"ur#'if,; ffi;*;, ffi hsc 16 ta"g ua til'n r'oat chuv.n mon 02

tuAnlAn' 
- ---'-'A- A,'h oi: iQu qui hopt dong giSo dpc^ cia^c61

- Thudng xuy6n dtuth gi6 chAt lugng v0 h

thanh vien trong t6, hiQu q'a gi*e-ait-i{".:7Lt"ii foqe.si'l"' gYt dusc phdn cong'

qu6n ti str u-d*n, Jrrici ui .ii*" Ja. titanr, vi6n trong t6 theo k6 hoach'

-Theod6i,tuv6n'thircdAyhiQuqYl:6"'?Ac"cttttffi:-:hanch6thdpnhdtti
lQ b6 h'c trong h'c sinh Oai rOiiop ,tt *rie* ih"6, gi6o vidn trong tO quin $'

J
ltl
.6:
,oi
rGl

BI

4n+r
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-T6chircboiduongc6hiQuqu6v6chyvclm6nnghippvuchoc6cthanh
vi6n trong",j itt"" f.C hoach-cua nhd trudng vir cira t6 chuy6n m6n'

_ Ei6u rrrrrrio trruc hiQn t6t nhiem vp chuy6n m6n vir x6y dlmg tQp th6 dodn

k5t, th6ng nhdt,vtng mPnh vd mqi m[t'

- Chiu trtrchnhiem vC thOi Ei,-, tinh chinh xirc, chdt lugng OC tiOm tra vh

c6ng tfrc chhmkiOm tra cira t6 chuyOn m6n' -A. ,. -.r
- D6nh ,ia ,rri J"a, dd ,,rai tt., thu&ng, kf luat ooi voi gi6o vi6n thu6c t6

minh quin 1;f.

- chiu tr(chnhiem truc ti6p v6i Hiou truong vd mgi ki5 hopch vd hoat dong

cua t6.

-Chtd0ngxdydpgnQidungsinhho4tt6chuy6n-y6,,,c6giitiph6pcuth6
prrir trqpt'rii #^ilt$ pl,u-t.6.h. ;:; ta, 

"Ai 
gita cri-cv trong t6 v6i BGH nhe

trudng, chu dQng;:l;r, ,h;-*"" v6i BGFI c trc vdrt' dO c6 1i6n quan t6i c6ng t6c

ctra t6.

- sinh ho4t t6 chuy6n m6n c6 ch6t lug,g, ch6ng hi,h thuc, QU& loa' B5o c5o

dinh ki ta fliO" i*ot g truoc ngity 13 hing thdng'

- Chir dqng xdy dlmg k6 hopch sinh ho4t !!y,e" dd, thao giing, thi gi6o vien

d4y gioi, ... b6o &o kip thdi bang vdn ban vdi BGH'

- Ph6n c6ng nhiQm vu cu the cho t6 ph6 vlr ctrng t6 ph6 thgc hi€n c6ng t5c

ki6m tru.fr"VC" ri6rr, &r gio gi6o vi6n trong t6 theo quy dinh'

Dii,u 7: Gi6o vion rong phu tr6ch Doi TNTP Hd Chi Minh:

- T6 chuc hopt d6ng chho co dau tuan, diau hdnh c1c hoqt d6ng cua DQi

1NTP t+o ctri Minh. Theo d6i, chi d4o, d6n e16c, nh6c nhcr hgc sinh t*i c5c Chi dQi

r,'i6c thpc hiQn cdng t6c vQ sinh truln E,l6P' ttangphUc' t5c phong dQi viOn'

- nrroi trqp vir ctng v6i Ban qu6n l:i hqc sinh b6n tril t6 chirc, quirn ly' giSo

dr,rc hgc sinh nQitru. DacliQt cdctruong hqp hqc sinh c6 biQt'

- T6 chric quan ly,x?ry dun& k6 ho4ch thi dya trong hgc sinh theo chu d6 hang

rhdng du6i sg chi d4o cua HQi alrrg aOi.fyrfn Nam Trd My"vd HiQu trucrng nhd

trudng, T6ng f.CiUa" c6o v6i'Ban di6m hiqu k6t qu6 thi Oua hang tudn' c6ng khai

i.Aiqr;-a thi ;;, vdo c6c bu6i chdo cd hdng tudn'

- Ph6i hgp, tham muu v6i Ban Gi6m hiQu theo d6i tinh hinh tham gia sinh

ho4t 15 phut ddu gio cua giSo vi6n chir nhiQm'

- T6 chric 6n luyQn, hu6ng dan hgc sinh tham gia c6c cuQc thi trong pham vi

qu6n l1i cua minh do c6p tr6n t6 chirc'

-PhOihqp,vflndOngc6cluclugnggi6odpc'c6clgclugngx6hOiodia
phucrng cirng tham gia c6ng t5c D0i' 

roach vd t6 chric
- Tham gia gihngdpy theo quy dfnh' Chu dQng xdy dpg kO 1

c6 hiQu quir cdc hopt dQng trai ,ghiem, hu6ng nghiQp OOi vOi Chucrng trinh GDPT-

2018.
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Diiju8:T6Quf,n$hgcsinhb6ntrri:T6.9,fo$ho9-.linhbantrudoHiQu
tru&ng ra quy5t dinh thanh np ri;i." ia"A,nhiQm tru6c HiQu trudng vC nttimg

nhicm_\rl;lt1Lc 
sinh o lgiJru tai trudrns l1o'e 

phaq vi-nhir.trudng ngoiri si9

hec vti c5c nQi dung: 6n, 6,?iS.t:-'' 
" 
a"nogiOO"Jtip itt6' u? sinh' c'a nhdn' vQ sinh

phdng &, khu ra ;irh, ;h.o ooi .hi ;;" rie. ttu. trien NOi quy hec sinh nQi tru'

- Theo ddi, xir ry nhirng 'uipttu"':'113t lifr;LQp 
hO so' dd xuAt vdi Hqi

d6ng hj luft t*i, itrrl ve mIc o'o'r.s, r"u, ooi"oi-rrqr riot, vi ph*m nQi quy nhd

trudng' 
ehoi trqp v6i v6i rpT Doi, GV.N t olF viQc gi6o dp.c^ hgc sinh' Kip thoi

tham muu v6i Ban Gi6m hiQu viQl'U* ;i tt t:.n?J;it'[, lao dQng vQ sinh khu nQi

tni. ph6i t qp .\roinhar ric" bao vg-giirlin un ninh trat tg trudng hgc'

- Theo d6i giSm s6t c6ng 
'a. 

,n. viro c6c bu6i trong tuAn theo ki5 hoach phdn

c6ng ctra T6 tru&g, c6 ghi .hdii." bhn trvc ddy dtr' 
-b6o 

c6o kfp thdi v6i Ban

GiSm hiQu nhtuJffid'"s flqp tA" 
"o $ khAn cip'

- To Qu6n ly hgc sinh b6n,* ,l 01 t9 trucrng, ot to Pl'6,d":'HiQu 
trucrng b6

nhiem vd thpc hiQn c5c *ieT T+;; iif[F* u[t tn'o i<hoan 2' di6u 6 rh6ng tu

so olrzoz:flr-s.coDT, ngdy oeiii'ioz3 cira go oito auc vir diro t4o va viQc ban

hanh Quy ch6 tO""t,:r, ui no'ai ao"g rt, i*oie pho thong d6n tQc b6n tru'

Ditiu 9: Gi6o vi6n:

u. Gitio viAn firyc fiAP gidng dqY:

- Gi6ng d4y vd gi6o duc theo A"'g tllTg. trinh ei6o {yc''xdv 
dpg dim b6o

kti hopch Aav 4o." 
vd cap +?t ktp th;i 

'12'l 
t:'^*Fv"""a" A6 trintr duvQt tru6c khi

thpc hiQn; chu6n bi thi nghiQq -'thu. henh (Circ tiltcAn thi6t su dung thi nghiQm -

thuc hdnh , giitovi.n can dang $f i*e" v6i can uo itri6t bi thdi gian it nhat ld 1 ngiry

ct' c6 sp chuAn bi chu d6o); tic- iru d6nh gia theo ;ring quy dinh (ko ca viQc dSnh

gi6 cho di6m, x6p 1o4i timg hoc.;* ", 
vie"c Aanfr gia 

"5plo4i.sau 
mdi gio dpy tren

lcrp theo quy di+ cua truongl,.Vil'ra 0i3il, gf i h"qc ba ddy {ir' chinh x6c' Ra v}ro

lcrp dung giO, ,'5,, drh ui t j,,ie" [O iiO, q"a;i n;. ,ioh itottg c6c ho?t d6ng gi6o

duc do nhd truong tO chfc; tft# ;i"'i";tu" tht tto4t dQng cira t6' nh6m chuy6n

mdn.

- Lu6n c6 f thuc rdn luyQn dpo dtc theo c6c quy dinh vii dpo dirc nhd gi6o' c6

k6 ho*ch tp hec tQp vd UO1 auqnei,'a".n"y6" *0"' ddi A"o"g nghiQp vu dO ndng cao

;d; il;gva hiQu qui gi6ng daY' gi5o dpc'

-ThychiQnddydungtria-vu'O"gd?n'.?6:quyq'i'nhcua'PhaplufltvdDi6ulQ
nhd trudng, thsc hiQn nghio- t r."ti;;dildinh ci]; nieu tru&ng' chfu sp ki6m tra

ctra Ban Ciamlieu vd cdc c6p quin ly gi6o dpc'

-GifiginphAmch6t'Au"t'$U'uY1i":3nhdgi5o'gYTg'mdutru6chocsinh'
thuong y6u t.n oqrrg hqc sinh;?Oi",riOrg Ui"g iO'if'"t"ti"f" U6o vO c6c quydn lgi

=,1

Ci

'Hl
,E

{o.,

rl
t
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chinh ddngcira hgc sinh; OOi xtr dring mgc v6i php huynh, dohn t6t tfran 6i vd girip

dd d6ng 
"Eniep 

d6 hoan thenh t6t nhiQm vu'

- Ph6i hcr,p c6 hiQu qu6 v6i c5c luc lugng gi6o dpc: gi6o vi6n chu nhiQm' gi6o

vi.n bO m.n, giu iiofr'frgc sinh, Aoarr'tfr6 cfrinfr tri, xd hQi trong ngodi nhi trudng

nhim nAng cao hiQu qui giSo dgc'

- Tham gia'corrg J" ph6 cQp giSo dpc THCS o dfa phucrng vd dia bin dugc

ph6n c6ng. Tham ii'"a"frtat OO"girru <tia phucrng theo dirng chric ndng cua nhlr

trudng' 
ph6i c6 henh vi, ring xu mau myc c6 t6c d*ng gi6o d*c, c6m ho6 hgc sinh.

b. Gitio vian chri nhiQm:Ngodi nhinrg nhiQm vg cira gi6o vi6n' gi6o vi6n chir

nhiQm 16p cdn thgc hi6n c6c c6ng viQc sau: , .' 
- ii* hi6u vd nim vftng hqc sinh trong 1."p 

"C 
mqi mflt vd c6 biQn ph6p t6

chric giSo dpc pht hcr,p, c6 hieu qul vOi ttmg"dOi-tugng, nhAm thy: AAV sg titin bQ

crta cblcrp ph6t huy tinh tich cgc, khi ndng I quin t"u hgt sinh' Ld thenh vi6n cta

Ban quin lY hqc sinh nQi tru'

- Lien hQ, cQng t5c thuong xuy6n v6i gia dinh hgc sinh, ThPig 
b6o tinh hinh

hgc tfp, rO1 luyQn 
--u 

h9. sinh-th6ng qua ,6 U6tt-tpc iropc c6 th6 bing diQn thopi'

gap tryc ti6p.., c6c trucrng hqp Aat UiSt pftai tttOt gb6o ngay cho cha m9 hqc sinh vd

ilun gia- nieu uict do xir li. q.

-ChtdOngph6ihqpv6i16qu6ntyhgcsjnJrnOitru,T6ngphptrSchDoivd
c6c td chric xA hQi iO ti6t, quan d€' gi6o dpc hqc sinh'

- Nhan x6t d6nh gi5 vd xep 1o4i hqc sinhmQt c6ch chinh x6c, d6 xu6t cAc danh

s6ch HS khen th*crng, kV. luQt ... tt hoin chinh viQc cQp nh0t sd ngay nghi' ktit qun

hqc tQp, h?nh ki6m uao tO di6rn vd hqc b4 theo quy dinh'

- 86o c6o thudng ky hopc d6t xu6t vC tinh hinh mqi m{t cira lcrp v6i Ban

Gi6m hiQu.

- Dy dAy dir cic ti6t sinh hpat dAu tudn,.t6chric 
161 

..T ti6t hopt cl6ng gi6o d1rc

ngoii gio i6n i"p ua sinh hopt tuAn c6 hiQu qu6, tlung chir cl6.
--q- -' 

] niog ,rgniep vu cPa ryirrh thulng xuy6n to chric c6ng t6c tuyon t*y* Yal
c,.ns, * ;A;h;-;';#h';na" aa" oa- uao auy tri si so dat hiQu qui cao vlr c6 tr6ch

nhipm di vQn dQng hqc sinh ra 16P'

- Thpc hiQn h6 so chri nhjem theo quy dinh'

_ Qu6n l;i c6ng t6c coch6t lugng c6ng tilclao dong theo ph6n c6ng.

Didu 10: Nhfin vi6n. Ld nhan vion ph6i thuc hiqn gay d;"r chric tt6ch nhiqm

uo ,gn[ r,ghi# theo ng*ch c6ng chric va theo vdn b6n hqp dong lao dQng thoi

thuQn.

1. Nhfrn viAn KA tudn-Thfi qu!:

- chfu trkchnhiQm tham muu cho Hipu truong, {6y dung ki3 ho?ch tdi chfnh'

ngdn t#;;;;ru*,-prran uo^t<intr phi chi rroal $gns 
hing ndmcua trucrng tao dieu

kien d6 trudng thgc hiQn t6t c6ng tai day hQc. Lap o-uy ot 
"ac 

hd so s6 s6ch quan lii

'
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tdi chinh, tdi s6n cua nh}r trudng theo dirng Luft Ngdn s6ch. Qu6n 11i, b6o qu6n, luu

ii 
"arlo4i 

chrmg tir thu chi trong nhir trudng'

-Theod6i,b6oqu6n,lQph6sosirdungtdis6ncuanhdtrudng,th6ngk6va
fteo d6i giup trucrng su dulqtot va co hiQuqu6 "9-; 

rat tnat' X6y-dvng k0 hoach

rnua sAm, tu sira ,o ,o vQt chAt hA,'g 
""a*,1ti'f"Oi 

tfie"iruong d6 c6 k6 ho4ch thgc

hiQn.
.Ldmc6cthirtrlcnh4nluong,crr6oohgcsinhvdcttckhoAncn6a0kh5c,

cirng v6i thu qW ;d. i,icn dam O'u"1n".i'uo ;^t^t ,a.t "'u 
C5n bQ' gi6o vi.n' nhdn

vierivd 

ffi:*:}|,ffit#rffi, lpp bdo cio, qu6n 1)7 h6 so tiri chinh theo quv dfnh

cta Lu0t k0 

:"i,:" gqe^.6:^ycu 1au 
v6 thu chi cira nhd trudne kip thoi, chinh ry: t?

ilat hieu qu6 tot l;i'"t]apn6 :9' 'nt"ut 
t]'u h"TP 

-"i" 

"nedo-' 
ctrintr sSch cira HS vd

cB, GV chinh "i", 
i.i, iirdi ve b6o ;;a;r;c,, dim b6o thoi gian quv dinh'

- phal hanh c5c bii5u *5., uao c6o v6 ngdn s6ch' tiSp nhan' xir $ vd b5o c6o

v6i HiQu truong dirng thoi gian qui dinh'

- Thlrc hiQn cdng khai tdi chinh theo quy dinh'

- phu tritchc6ng tfc Bio;5; tnan itro, BH Y t6 vd BH*H cua nhir truong'

Thdnh viOn t6 thu ki tdng hcr-p PCGD; n'

- Phu trbchcong ti" ua'phdng' tryc theo quy dfnh'

-GiirpBanGismhiQuti6pkh5chd6nc6ngtilctqitruong.
2. NhAn viAn phl't trdch thw viQn' $iAm nhiQm)

-C?pnhat,qu6n rycscloaih6sothuviQntheodringquydinhcuaBQGiSo

duc' 
- 86o quan todn bQ sGK dtng chu1g, s6ch nghigp vu, s6ch tham khio, b6o

chi, tiri liQu .. th.o quy dinh eOi vOi c5n b0 thu viQn'

- Sip *Cp 
'ath 

vir c6c vat dpng trong Ph9"q 
thu viQl !9 

kl'ou hec' girip cho

ngudi dqc dO ny,-JE tim, dim b6o ml quu' ud vQ sinh hqc dudng'

- Ldm t6t c6ng t6c bqnaqr, ph6j \on voi.c6c t6 chric trong nhd truhng thltc

hiQn c6ng ta, giJiiriiou s6ch til ;il do, xav drmg tu sSch ctra trubng ngdv cang

rhon*Phu' 
c6o, da xuat v6i HiQu truong c6 biQn ph6p xu ,y c6c trudng hqp hu hao,

m6tmt'tff'il';;;flHr:ri 
ti6t,.cy thc.ya I:1"d thsc hiQn ki5 ho*ch ec ttru

vi6n nhi trucrng dugc c.ng r4a*iai ti'* 'ie" 
t'.C";iil ry"S.thdi'gian 

d6n' Tham

muu cu th6 v6i HiQu truonq ."c 
.arlirJit d.rg cu1 thu viQn, oc *t'at mua sdm th6m

trangthict bi .t o ti* viQn ltheo aia" riie"'trril" t6 cua nhd truhng vir quy dfnh cua

\,d ;,

;r
)il6
ilr

'J c0

lotr
'/i'4

luQtNgdn sSch).

3. Nhdn viAn Y tA:
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- Dem nhan nhiem vp chuyen m6n vd ch6m s6c sitc ho: hgc sinh. C6 k6

ho4ch, thudng "*#'il&';;;; 
uim vQ sinh' an todn thpc phAm trong trubng

hgc.

- ph6i hqp voi Kt5 to6n x6y dpng ki5 ho?ch mua s'm tu thu6c' ttangthiot bi vat

tu d0 phuc"vlr t6t cho vigc kh6m .t't-u benh trong or,a t** e.Lry h6 so bQnh 6n,

phoi rrqp t6 chftc giSmdfnh.sric kh;a, tai n4n trr"-.t'g ti;h-'6 cnc oo b6o hi6m x6

r'oi 't'" ;;:ih:#'ff'ln or, ch6, ti6u chuan vQ sinh trucrng hec do Bn y t(i, Bo

Gi6o d9c vi Dio tao b11ly 
, ^ ' ch6m s6c vd bao vQ sirc khoe, vC

-'C6 kC ho4ch chu-d-Ong.t6 chirc giSo dpc v0 '- cho ngubi hgc.

ei,o dsc gi6i ti#;rt. tt O. Iinf, r* ui tnant, ni6n vd ki ndng s6ng

Fnorg chdng c6c bqnh tr,oc Ayqn-' ;4t-4t* l:16" nhi6m' chc tat n4n vd thuong

tic.r, dflc biqt ta pfri"g .frArg airfr?enf, fffV/Or?P, ma tqf vd c6c tQ n*n xd h.i kh5c

nham cung cap ki rrarrg, ki6n th,i;u" vQ sric kh96 cho cB, GV vi HS' C6c biQn

phSp phdng berd'ph6tiie" benh r"-,a di.u tri kip thdi c6c dfch b*oh"'

-Thuongxuy6ncQpnhptth6ngtintrOnpgint,"*g1,...."'vcdi6nbi6nmots6
clich bonh tr6n th5 gi6i, t org ,r*0."rf,r,;lrh" tai tii'"pq"-t'? d.t tip thdi c6 ki5 ho*ch'

biQn ph6p tuy6n truyAn, prrg,re.Hi;. ffi5iirrp "oi i? Ju [ho"s'tov6n tron dc xt U

m6i truong, phdng chdng c6c dlch benh'

- T6 chuc cho ngudi hqc tham gia c#ho?t dQng cr?u trg, bio ve m6i trubng'

an tolur *0. tO"g vd c6ng t6c tu thiQn' nhdn d4o'

- ro .r,tr.^7tw niei tot c.ng ttrcbhohi.mv t6, kh6m {r-c $oe d1u vdo vdkhi

ra trudng cho HS, khSm sirc khgroirrt r.i cho c6n b0 vi6n chric, lao dQng hqp d6ng

vd ngudi t q.; ,o to kip thdi .a. tilrorrg hqp tai n4n, 5m dau cira c6n b0 vi6n chric'

lao ding hqrp d6ng vi HS trong trudng;

- Theo d6i, chdm s6c,"b6o-vQ sric khoe cho hOc sinh' dpc biqt nhim gi6m ti 10

m6c mQt so Upntr dang ph6 bi5n'tigr ruy. T6ng'cuong vd thudng xuy6n !uy6n

truydn,.gi6o d,c s,ic Lli6, tnUc tie, ngfri6m"ttit.'-6 higt'\u6 citc biQn phgp dO dim

b6o chdt lugng vQ sinh an toirn ttU. pn['*, ki6m tra gi1'm*t qt'y trinh chiS bi6n thpc

ph6m' 

- Thgc hiQn ki.m tra thpg don hdng ngay, thgc pham d6m b6o ch6t lugng,

d6m bio vQ sinh an todn thgc ph6m 
duc hgc sinh bi.t

- T6 chuc xdy dpg vucvn trulng' trgqg rau xanh nhim gi6o

yOu lao dQng ";;qt 
prrAn cii thiQn bta 6n hdng ngdy'

, ph6i ,*;b il; ,rria, rr"u, dqne ,nP a* th6 thao uo ictr d€ cdc em dusc

tham gia vfln AOi'g sau nhfing gid hqc cdng thlng

-Phutr5chc6ngt6cVQsinhhgcdudng,qu6nlyhgcsinhnOitrri,chi.utrSch
nhiQrn uC t'6ttg t6c vQ sinh 6 khu nQi tni'

4. Nhfrn vihn cdP dwdng:
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-D6mbaoch6tlugngvQsinhantoirnthgcphAry,thuchiQn-dungquy,trinh
cne uicn thpc ph6m, luu mau thric a"'*ot (thuc an s6ng) vd sau khi da che bion

frtrt. 6n chin) iheo dring quY dinh'

-X6ydungthucdcrnhalgngay,lhlrcphAmd6mb6och6tluqng,dttmbaov6
sinh an toirn thyc;;A*, dailffi ,ifu la"'Oinn dudng cho hsc tt*J

- Sap x6p, b6 tri, pltan't'iu tr'a' ptt4 1" 
pr'J ho-p' c6ng bing'cho hqc sinh

b6n tru tohn trucrng tren sO lieu t'i' ita; fuly hqc sinh nQi trir cung cdp'

-Thgchient6tc6ngt6cvQsinhcscv4tdpngn6u[n,khuwcb5pdnvdnh}r
irn hgc sinh.

5. NhAn vihn Brto vQ-Phltc vql:

-M6vdd6ngcvacfrcphdnghoc,v[nphdngtheok5ho4chc6ngt6ccuanhir
ffudng' 

Ng6n. ch[n, ph6t hiQn vd,xir. li -?ir: 
vl,r viQc l]rm hu_hao, .m6t 

m6t tdi san.

I(h6ng cho b^t .Jrf"fra", iap tna nao ai chuy6n' 't' 
aU"g c6c loai tiri sin khi chua

dugc PneP cua HiQu trucrng'

- 86o vQ an ninh trQt {r trong pham ul ffiY:" :i:" :-11}:,'*t"g' 
Thucrng

xuy6n ki6m tra ngdnch{n uie, *ari ,rrap, ghy ,6i tr*t t.u trong gid chinh kho6 vd

,gopi 
H; vQ trpt ty trudc cong t*T^g"{hr'rc hiQn nghiCm tirc quy dinh ra vdo

trulng hec v6i pi'J"glath lich tul*'ai d0 phuc v1r tin tinh'

- Kip thdi li6n hQ, ph6i h-q p v6i :6-'9 ?" "1 
ho{c an ninh cua di'5m th6n 1' dO

giai quv#ia. it"J"g rtqPgav *6t u" ninhirat tr; trong nhd truong'

_ Di6u khi.n hiQu lqnh tr5ng, thpc hiQn c5c didu d0ng cua 16nh dao nhd

trudng, ptrOi hqp v6i c5c thdnh "ie" 
tf'ai' trong nhd trulng thpc hiQn c6c nhiQm vu

duo. c *_T;0. 
vq nu6c u6ng cho hgc sinh vd gi6o vi6n . c6 thiLido nha nhfln vd hqp

t6c v6i CB-GV trong nhir trudng. ffrOrg duqc tU y 
'f'a" 

vd sap xtip chd o cho hgc

sinh nQi trf.
CHTIONG IV: xn XrP LAM VIEC:

Diiiu 11: Gid gi6c lhm viQc:

1. Thdi gianlam viCc cila Ban Gidm hiQu' nhdnviAn:

-CinbQvdnhdnvi6nldmviQcdirngq}{dinh,1"og,-d^hanhchinh(trilnhirng
trudng hqp do c6p tr6n OiCu aOngj.'Nt.r1E +ry ui6" ttqp d6ng ngodi c5c quy dinh

tren cdn ph6i thlrc hiQn theo rrrrriJ vc;;fi do thirtrucrng acrn vi quv dinh trong hqp

d6ng 
Tffi*; cdn bQ quan ry dring ngdy t11c. theo d6i ho4t dQng nhi trudng phii c6

rn[t ddu gid h;;t ;6."9 t"' nhe tru;ng tot'khi di c6ng t6?)-' 
- . -^

.'C6th6idQhodnh6,l|chsgv6iCB-GV-HSvdkh6chd6nhOnhQc6ngt6c,
vdi PhP huYnh hqc sinh"'

'>
\
r0
ei

u
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2. Thd'i gian ldm viQc cfia gido viAn (bao gim 9^*' O'?y l6p) :

- GiSo vi6n tohn trucrng phii c6 m{t trong bu6i Chdo cd hing tudn' thgc hiQn

dirng t6c phong ,tratgphUc 'a 
tnOi gian theo quy <lfnh'

-ggtbuQc gi6o vien chtr nhiQm lcrp ph6i c6 m4t t4i trudng fons gio sinh ho?t

15 phirt (itnh6tr?ilil;,;'d;ch nhie^m giumrit rirr' rroairs phirt dau gid cira

f rp .f* nhiQm vd cti6m danh si s6'

- Gi6o vi6n bQ m6n kh6ng c6 titSt ddu cua bu6i hgc thi c6 th6 kh6ng ph6i 16n

dAu gio nhung phii chiu tr6ch.nhiql";5 ffin* 
"Oi 

a""g dd dugc cbc td chric th6ng

b6o,Iri6n khai nhu: d4y d6n ti6t, dpy i#:ruy' "'
Didiu l2t Ch(i dO hQi hgp, b5o c6o' thdng b6o'

1. Cho dQ hQi heP'

- Hqp HQi d6ng ii6" tich vi HQi d6ng gi6o dlrc: t hn/thang

- Sinh hoPt t6 chuY6n mdn: Z 1,6lnlthang

- HqP dodn th6: t6i thi6u 1 lAn lthing

- Hqp Ban thi dua: M6i hqc ki 01 lan vdo cu6i hoc ki vd cu6i n6m hgc (ri6ng

trong cfc dcyt ," kE, ,6"-;6illgia"tr,i dua c6 th6 hep d6t xu6t theo quv dinh cira

c6ng vdn hudng ddn)

- DOi v6i giSo vi0n:

+ Ldm viQc theo thdi kh6a bi6u, [cht6ng tdc ciato chuyen mon' k5 hoach

hopt dQng cria nhd trudng.

+ Thlrc hiQn day dtr ch6 do hoi hgp, sinh ho*t chuy6n m6n theo quy dinh'

Ho4t dong to 
"rr,,i.. 

doirn trr6, t6 chrfrc chuyan q6"-, c5p.,tru0"g b9 p-h.?"

d6m bio ,rOi orig;il;;, "rra" 
s-E vi cn6t tugng cuQc hqp, t5ng hgp cic ki6n

nghi dua vno n6olc6o hhng thSng vd Hnh d4o nhir trudng'

2. ChA t$ btio ctio:

- c6cc6 nh6n, tQp th6 khi trii5n khai c6c nhiQm vu, k6 hoach hopt dQng phii

th6ng qua 15nh Aao nt airuhng hopc ngudi php tr6ch

Circbbnb6o c6o phii thgc hiQn dring yeu cAu v0 noi dung vd thdi gtafL' dring

quy dinh vC tft6 thric vdn b6n theo quy dinh cua BQNQi vU

- Sau khi dugc tham g\a cdc-l1ptflp hu{n, bOi duOng phii b6o c6o lqiktit qui

cho ngudi phu tJchLAd d" b6n ho{c tr.uc tiep trao d.i.

3. ViQc thAng bdo:

- C1chinh thric th6ng bdo: Th6ng b5o tr6n bang th6ng b6o; Th6ng b5o b[ng

vdnbbn,trcn cOng ;hG ti"n diQn tu vd tr6n trang *tb 
"11u 

don v!' tt€n cdc nh6m

Zalo c6ng v1, ...

- Ckcbin th6ng b5o, nQi dung th6ng b5o ph6i r5 rirng, khoa hgc, d6m b6otinh

,o ptprr.*rur6 Ua,, tIrOng Uao piral gni ianfr !O 9ti1..(ho4:."5 
nhen) th.ng b6o'

Trubng hcr-p th6ng b6o ld van Uan itriphai c6 chfi ky, $6ng d6u cua ngudi c6 thdm

;;;d;?;r &qn: Ban pi6m hiQu, Chr ti;h COng dodn, rO truong Chuv.n m6n, .."

1
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Di6u 13:-Kf lu$tlao,Ong' 
d6t xuat can nghi phiri b6o c5o

- ChnbQ gi6o vi6n n6u 6m dau ho6c c6 viQc 
6c vir dO xu't

Hieu trucrng hoac c6c Ph6 HiQu t*""g'tiy theo-nhu cAu c6ng vi

phuong in siilquv6t.plA'.:6iqftil;I" *inr'.'oi oo **g "["vc" 
m6n d6 xin

ph6p tru6c khi ,shi. K:fii"gm prt]i ri grai"i" 
"gnr 

ph6p (tru truong hqp dQt xuat)'

-Nghic6lydochinhd3,glntruonghqpc6xinph6pv}rdugcHiqutruong
(hoac 

"g"di 
dugc uj'quYiln) d6ng f'

.ViQcnghidpy,nghihqpvdc6choptdQngkh6cc6ph6pho4ckh6ngph6p
d6u 6nh hucrng d6n viQc d6nh gi6,';6p l't?i ini d"u (tp th. do HQi d6ng thi dua quy

dinh)' 
- cB, cv, NV khi hoi hep phii lgrlicrl tiry, c6 sd ghi 

"h..pr 
kJr6,rt m6t trat tu

vd lirm viQc ri6ng, mr6n ph6t biCJ ftiaiZO td chirc' chOn[ c6c bi'5u hiQn tU do v6 ki

lu4t.

Didiu 14: Trang phqc cfra Cin bQ' gi6o viOn' nhfin vi6n:

-Trangphucctragi6ovi6nthyc-hiQntheodringDi6ulQtrucrngTrunghgc.
Rieng citc ngdy,LrOi .rgfri hoflc 

"giy 
ia ti tfti hri ;t; tudn: nt mflc qudtt 5o ddi'

nam 6u PhUc th6t cd vPt'

OiO, L5: Hinh vi, ng6n ngff rlng xfr crla CB-GV-NV: "

. Henh vi, ng6n ngt ung Ku cua CBGV ph6i mfiu ffiUC, c6 t6c dung giSo flrc

A5i vOi hgc sinh. Nghi6m .a- ,iip t* J[p, tng.nttu- au"tt dg vd. than the ctra hqc

sinh du6i uat t<i hinh thuc rrao. riri ldm viQc uoi prru rr"v"r' hgc sinh ph6i nidm no,

dn cih, lich sg.

- E6i v6i nh6n vi6n trong nhd trudng: Phai.niam no ti6p d6n Php huynh hqc

sinh, hgc sinh vd ngudi disn 1i6n'he;il; tic, trinh't'U"* UiCu nien cbu gbt' 6n n6i

thitiu tiiJltls; 
rhsc hiQn cic ho4t trQng gi6o dsc khic 

! _ - \
,h6nq.*;x*,,'x'*r,Htf :T:T';i:+ffi #:t:'#fi :J'':1":lix'::P

"e...) 
Tichcgc tuy6n truv61 giao"fu."vi tg qi5c phdng cho"g dich bqnh' ThAy c6

gi6o kh6ng dugc it aprrg AiQ, thoal'Ji dErrg,-kfr6fu d";t n t tt"O", u6ng rugu bia

khi l6n lcrP.

- Tich cgc n6ng cao tinh than tu gi6c, thlrc hien t6t c6c cuQc v4n dQng 16n vd

phong trdo thi dua: "Xdy dYlg ;O'd f,Qc-thdn thiin' hqc sinh tich cgc"' "Trudng

hqc hanh phirc,;. Tham giu AAV At, .aJpnong trlo hoat dQng cira nhd trudng' nganh

ciao ouc va c6ct6 chuc dodn th6 xd hQi quy dinh.

Dii,u 17: Quy dinh vii viQc sfr dgng tiri sf,n cOng'

- Mqi thenh vi6n trong nhd trudng phni thuc hiQn ti6t kiem khi su dung diQn'

nu6c, diqn tho+i co quan vd b6o v0 tdi sin c6ng' 
k6 ho4ch vi chfu

- ViQc mugn vd sir dUng c6c thiiSt bi h9 trg giang d4y phii c6

tr.chnhiQm t*"i, rfra t**g uC nhfing tp cti do b6n thdn gdy ra'
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,!*,.

-Kh6ngdugct.uysirdungm6yvitinh']nl{tn'g\6yincuatY""gtrongviQc
sopn gi6o 6n vd ,a. ,ie. kh6c "i" iinh6n; CB- NV Ouqg giao quin lV tei sin nhu

mdy tinh, miy in,..chiu trdghnhiQm truO" ffigu r*""g*i5 il;a" i', 'ii" ldm m6t'
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Didu 18. GiAi quy5t khi6u n4i tO c6o vir ti5p c6ng dAn'

1. Gidi quYh khiOu ngi, td cdo:

- ffrOrr airsp ofra, ho{c giii quy6t dcyn thu n{c danh, dcrn thu kh6ng c6 dia chi

16 rdng."-Ti6pnh0nkhi6unpi,t6c6oquaph6n6nhc6ngkhaitrongcuQchgp.

- Tryc ti6p e?p ngudi drmg dAu d6 y6u c6u gi6i quytit'

- D0 nghf C6ng dodn tO chirc d6i thoai'

- Gfri don khieu npi, td c6o d6n Ban thanh tra nh6n ddn cira trucrng'

- TTND tiop ,rra, vdo s6 ngdy th6ng n[m ky khi5u t6, ngdy thane nam nhfln

thu, .,gu^di'trrrd" ia-.'tham ,,,,ro-iinrt oaI 1Bi thu chi b0, HiQu tru0ng' Chu tich

c6* d"odn) c6 f ki6n chi dpo giSi quy6t'

- viQc gi6i quy6t c6c dcrn ttr" ttriti" n*i, t6 c5o dugc thgc hiQn dung v6i chir

truong chinh ,arf, ,iu Ebng,pfrap f"at Nhe *ugcr._q."i :qecua n*inlr vi trong pham

vi quydn h*n, tr6ch nhiQm cua nhd i**g, xin ;f ki6n chi d*o ctra cAp tr6n' phii gi6i

qq,6inhanl, chinh x6c kh6ng de k6o dei' q'

2. T\AP chng dhn:

- Dia di6m ti6p cdng dAn tpi Vin phdng nhA trucrng' .,
- Ngudi ti6p cdng ddn.li BGH ho{c GV- NV c6 1i6n quan d€n c6ng vp'

- Kh6ng Wy giaiquyet c6c trudng hqp phric.tpp ho{c vugt qu6 tham quyan'

- Ghi dAy dir th6ng tin, tinh trinfr, f<6t qui ti6p c6ng dAn vdo s6 ti6p cdng d6n

theo quy dinh.

CHIICTNG V: TO CHIIC THI/C HIEN:

Di6u 19: Thqc hiQn quY ch6

euychti ndy dugc HQi nghi C5n bQ, vi6n chric n6m hqc 2024-2025 th6ng qua'

dusc luu git tr;;g;d;; il;A c6 can.bQ, gi6o vi6n, nhdn vi6n trong don vi c6

tr6chnhiem thgc hiQn theo quy ,tS rray Giaoiho B,'t Thanh tra nhdn d6n' t6 chric

dodn th6 vd c6c c;nhdn c6 Uen quan theo d6i, gi6m s6t, kip thdi xtr ly nhtng vi

pham ctra c6n bQ, vi6n chric, lao dQng'r -i---- 

euv .tC ,ray ,o thti dugc di6u chinh, b0 sung hing n6m do H6i nghi c6n b0

c6ng.frir, vi6n chric dAu n[m hqc quy6t dinh'

a


